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 

CHECK (4 wk) if draft protocol meets 
Cochrane criteria  

IDENTIFY potential referees 

SEND comments editorial board to authors 
 

CHECK (4-6 wk) if revised protocol 
- reflects comments editorial board 
- meets Cochrane criteria 

 

SEND protocol to referees (4-6 wk) 
 

RESPOND to comments editorial board (3 wk) 
SUBMIT a revised protocol by RevMan  

ATTEND a course on Systematic Reviews 
DOWNLOAD Review Manager [RevMan] 

WRITE Protocol in RevMan 
- use Cochrane online training material 
- consult Cochrane Handbook and the 

information on CCG website 
SUBMIT (within 6 months) draft protocol for 
editorial approval  

FILL OUT conflict of interest forms 

 

CHECK progression and need for support 

RESPOND to all comments (3 wk) 
- include a description of all changes 
- use track changes in your draft 

manuscript 
SUBMIT the revised protocol by RevMan 

CHECK referees’ comments (1 wk) 
SEND referees’ comments to authors  

 

CHECK (4-6 wk) if revised protocol 
- reflects referees’ comments 
- meets Cochrane criteria 

 

RESPOND to referees’ comments  
SUBMIT a revised protocol by RevMan (3 wk) 

SEND for copy-edit (2-4 wk) 
 

CHECK copy-edit (2 wk) 
SEND copy-edit to authors 

CHECK copy-edit (1 wk) 

CHECK copy-edit (1 wk) 
MARK protocol for publication 
After publication in Cochrane Library MAIL 
to the authors: ‘Congratulations’! 

RESPOND to referees’ comments (3 wk) 
- include a description of all changes 
- use track changes in your draft 

manuscript 
SUBMIT revised protocol by RevMan  

CONTACT authors for search  
SEND conflict of interest forms  

FILL OUT licence for publication forms 


